
TEXT AMENDMENT APPLICATION 
 

APPLICATION TO AMEND THE  
2001 SNELLVILLE ZONING ORDINANCE 

 
City of Snellville 

Department of Planning and Department 
2342 OAK ROAD, GEORGIA, 30078 

Phone – (770)985-3514            Fax – (770)985-3551 
________________________________________________________________________________ 
     
WHO MAY AMEND THE ZONING ORDINANCE? 
An application to amend the text of the Zoning Ordinance may be initiated by the Planning and Development 
Department or the Commission, submitted to the Planning Commission by the Mayor and Council, or 
submitted by any person having an interest in the City. 
 
APPLICATION REQUIREMENTS: 
Each application to amend text of the Zoning Ordinance shall be submitted in compliance with the following:  
 

(a) Payment of the appropriate application fee as determined by the Fee Schedule; 
(b) Name and address of applicant; 
(c) Current provisions of text to be affected by amendment; 
(d) Proposed wording of text change; 
(e) Letter of intent explaining what is proposed and reason for request; 
(f) Applicant’s certification; 
(g) Conflict of interest certification and disclosure of campaign contributions; and 
(h) 15 stapled or bound copies of the text amendment application and all supporting documents, in 

addition one unbound application bearing original signatures.    
 
 

APPLICATION SUBMITTAL DEADLINE: 
Applications shall be submitted by noon at least 42 days prior to the date on which it is to be considered by 
the Planning Commission.  No application shall be allowed to be withdrawn less than 21 days before the 
Mayor and Council public hearing unless the request for withdrawal is granted by the Mayor and Council at 
the public hearing.  Otherwise, all applications shall be considered by the Mayor and Council. 
 
There shall be no reimbursement for withdrawn applications. An applicant may request reimbursement in 
writing to the mayor and council. Said request will be considered during a regular meeting of the mayor and 
council. 
 
ACTIONS BY THE PLANNING DEPARTMENT & PLANNING COMMISSION: 
The Planning and Development Department, upon receiving an application to amend the zoning ordinance may 
submit a written record of its investigation and recommendations to the Planning Commission and Mayor and 
Council.  Said report shall be a matter of public record. 
 
The Planning Commission shall hold a public hearing on each application in accordance with a schedule 
adopted by the Mayor and Council.  Staff recommendations on each application shall be submitted to the 
Planning Commission in advance of the public hearing.  In addition, the planning commission shall with respect 
to each application investigate and make a recommendation as to each of the matters set forth in subsections 
15.2(2)(g) and/or 15.2(3)(e) for approval, denial, deferral, withdrawal without prejudice or no 
recommendation. Proponents and opponents of any amendment shall be allotted a minimum of ten minutes, 
per side, for the presentation of data, evidence, and opinion during said public change. A written report of the 
Planning Commission's investigation and recommendation, along with the investigation and recommendation 



of the Planning Department, shall be submitted to the Mayor and Council and shall be of public record. 
 
ACTIONS BY THE MAYOR AND COUNCIL: 
Before taking action on a proposed amendment and after receipt of the Planning Department and Planning 
Commission recommendations and reports thereon where required, the Mayor and Council shall hold a 
public hearing on the proposal.  At the public hearing, the Mayor and Council shall review the reports 
prepared by the Planning and Development Department and the Planning Commission.  So that the purpose of 
this ordinance will be served and the public health, safety, morality, and general welfare secured, the Mayor 
and Council may approve or deny the application, and/or add or delete conditions of the application that are 
more or less restrictive than the current ordinance.  Proponents and opponents of any amendment shall be 
allotted a minimum of ten minutes, per side, for the presentation of data, evidence, and opinion during said 
public hearing.  An action by the Mayor and Council to defer the application shall include a statement of the 
date and time of the next meeting at which the application will be considered, which statement shall constitute 
public notice of the hearing on the application and no further notice, such as that required by section 15.6, is 
required. 
 
FACTORS AND CONSIDERATIONS: 
In considering the applications for amendment to the zoning ordinance or official zoning map, or in making 
other zoning decisions, the following factors may be considered: 
 

(1) The impact upon the appearance of the City; 
(2) The impact upon thoroughfare congestion and traffic safety; 
(3) The impact upon population density and the potential for overcrowding and urban sprawl; 
(4) The impact upon the provision of water, sewerage, transportation and other urban services; 
(5) The protection of property against blight and depreciation; 
(6) Consistency with the adopted land use plan and/or comprehensive plan; 
(7) The impact upon adjacent property owners if the amendment is approved; 
(8) The impact upon the applicant if the amendment is denied; and/or 
(9) Any other factor affecting the health, safety, morals, convenience, order, prosperity, or general 

welfare of the present and future inhabitants of City of Snellville. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
City of Snellville 
Planning & Development Department      DATE RECEIVED:     
2342 Oak Road, 2nd Floor 
Snellville, GA  30078        CASE # ZOA     
Phone 770.985.3514     Fax 770.985.3551    www.snellville.org 
                 
      O wner 's Agent 
Applicant is: (check one)   Contract Purchaser Owner (if not the applicant):  check here if there are 
      Property O wner   additional property owners and attach additional sheets. 
       

_____________________________________ _____________________________________ 
Name (please print)      Name (please print) 
_____________________________________ ______________________________________ 
Address        Address 
_____________________________________ ______________________________________ 
City, State, Zip Code      City, State, Zip Code 
_____________________________________ ______________________________________ 
Phone Number(s)   Fax    Phone Number(s)                Fax 
------------------------------------------------------------------------------------------------------------------------------------------- 
 
Contact Person: ___________________________________________________ Phone: __________________________ Fax: _____________________ 
         
Cell Phone: ________________________________________________ E-mail:  ___________________________________________________________ 
--------------------------------------------------------------------------------------------------------------------------------------- 
 

Section of the Zoning Ordinance to be Amended: ____________________________________________ 
       
Current provisions of text to be affected by the proposed amendment: ____________________________ 
________________________________________________________________________________ 
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
________________________________________________________________________________ 
 
Proposed wording of text change: ________________________________________________________ 
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
________________________________________________________________________________ 
 

http://www.snellville.org/


                        
APPLICANT’S CERTIFICATIONS 

 
 
I hereby certify and acknowledge that I have read and examined this document and know the same to be true 
and correct.  All provisions of laws and ordinances governing this type of application will be complied with 
whether specified herein or as provided for in the Zoning Ordinance.  The granting of an approval does not 
presume to give authority to violate or cancel the provisions of any other Federal, State, or local law 
regulating same.  This application has not been requested within the past year. 
 
 
_____________________________________________ 
Signature of Applicant     Date 
 
_______________________________________________________   Notary Seal 
Type or Print Name and Title 
 
 
              
_______________________________________________________ 
Signature of Notary Public     Date 
 
 
 
 
 
_____________________________________________ 
Signature of Applicant     Date 
 
_______________________________________________________   Notary Seal 
Type or Print Name and Title 
 
 
              
_______________________________________________________ 
Signature of Notary Public     Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
              



CONFLICT OF INTEREST CERTIFICATIONS FOR ZONING ACTIONS 
 
The undersigned below, making application to amend the 2001 Zoning Ordinance, has complied with the 
Official Code of Georgia Section 36-67A-1, et. sec., Conflict of Interest in Zoning Actions, and has submitted 
or attached the required information on forms provided. 
 
 Check here if there are additional property owners and attach additional “Conflict of Interest Certification” 
sheets. 
 
 
___________________________________  ____________________________________ 
Signature of Applicant   Date   Signature of Applicant             Date 
 
___________________________________  ____________________________________ 
Type or Print Name and Title     Type or Print Name and Title                    
 
 
___________________________________ 
Signature of Notary Public   Date      
          Notary Seal 
 
 

DISCLOSURE OF CAMPAIGN CONTRIBUTIONS 
 

Have you, within the last four (4) years immediately preceding the filing of this application, made campaign 
contributions aggregating $250.00 or more or made gifts having in the aggregate a value of $250.00 or more 
to any member of the Mayor and City Council or any member of the Snellville Planning Commission?   

 
As to Applicant (circle one):    YES     NO  As to Property Owner (circle one):   YES     NO 

 
 
 
If the answer is YES, please complete the following section: 
 
Name of    Contributions or Descriptions of Gifts   Date when Contribution or Gift 
Government Official:  (List all which aggregate to $250.00 or more):           was made within last four-years: 
 
__________________ __________________________________ _____________________ 
 
__________________ __________________________________ _____________________ 
 
__________________ __________________________________ _____________________ 
 
 Check here and attach additional sheets if necessary to disclose or describe all contributions or gifts. 
 
----------------------------------------------------------------------------------------------------------------------------------- 

 
 

PLANNING DEPARTMENT USE ONLY 
 
Date Received: __________________________   Case Number: __________________________ 
 
Received By: __________________________   Amount of Fee: __________________________ 
 
 


	DISCLOSURE OF CAMPAIGN CONTRIBUTIONS

