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TO: Individuals Interested in Qualifying as a Candidate for Snellville City Council 

FROM: Melisa Arnold, Election Superintendent – marnold@snellville.org 

SUBJECT: Candidate Qualifying Packet – General Election 
 

The City of Snellville is governed by a Mayor and five (5) Councilmembers, who each run for a specific 
post but are elected by a City-wide majority vote. City elections are non-partisan (i.e., candidates do not 
run as members of a particular political party, and their individual party affiliations are not relevant to their 
position in City government.) Elected officials serve for a term of four (4) years and until their respective 
successors are elected and sworn in. 

The Mayor and City Council determine policies, enact legislation and provide political leadership in the 
community. There are normally two (2) scheduled monthly meetings, the second and fourth Monday 
evening of every month. In addition to the regularly scheduled meetings, there are Special Called meetings 
of varying times and frequency. 

Additionally, for successful candidates, Newly Elected Official training is mandatory through the Georgia 
Municipal Association, in conjunction with the Carl Vinson Institute of Government. The date of that 
training should be available soon. It is usually around February or March of the following year. 

Please review the materials provided for qualifying to run for office in the November 4, 2025 General 
Election. This November, municipal voters will elect three seats of City Council (Post 3, Post 4, and Post 
5). As City Clerk of the City of Snellville, I will serve as the Qualifying Officer and will be the person to 
receive your Notice of Candidacy and Affidavit. 

 
The qualifying period for candidates opens Monday, August 18, 2025 at 8:30 a.m. and closes 
Wednesday, August 20, 2025 at 4:30 p.m. The hours of qualifying each day shall be from 8:30 a.m. 
until 4:30 p.m. Any person desiring to run for office shall qualify in the office of the City Clerk by 
filing a Notice of Candidacy. 

Candidates must pay to the City a qualifying fee of $240.00 (two hundred forty dollars) for the office 
of City Councilmember. 

Items to completed and returned to the City DURING the qualifying period: 
• Notice of Candidacy and Affidavit – Included with this document. 
• Payment of Qualifying fee (check or money order – cash is not accepted). 
Make check or money order payable to City of Snellville. 

Once qualifying closes, all candidate names and the post they are seeking will appear on the City website. 
Please be aware that newspapers will generally request this information and publish it as well. Please 
provide email address information and advise us whether this information is permitted to be listed on our 
website so that voters may also contact you directly. 

 
For your information below is the link to the City Charter and Code of Ordinances: 
• City Charter/Code - https://www.snellville.org/code-of-ordinances 

mailto:marnold@snellville.org
https://www.snellville.org/code-of-ordinances
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• Various forms on the Georgia State Ethics Commission website are described below. The forms can be 
found at: https://ethics.ga.gov/forms-and-publications/ 

 
FOR YOUR REVIEW 
State of Georgia Elections and the Georgia Election Code 
The Secretary of State’s website at https://sos.ga.gov/candidate-resources-qualifying-public-office is good 
resource for information. You can also access the State Code Information at Georgia Code. Title 21 governs 
the elections process. The State Election Board Laws and Rules can be accessed here: 
https://sos.ga.gov/page/state-election-board- 
proceedings#Laws%20Rules%20and%20Rulemaking%20of%20the%20State%20Election%20Board 

 
Georgia State Ethics Commission 
It is the responsibility of the candidate to be familiar with and comply with all campaign-related laws, 
rules and regulations. There are several important documents and deadlines pertaining to all candidates 
running for and elected into public office. Failure to adhere to the policies and filings as required by the 
Georgia State Ethics Commission may result in monetary fines. Detailed filing and schedule information 
for Municipal-level Elected Officials and Candidates can be found at Georgia SEC – Filing Information. 

Some of the most common forms are explained below. Please visit Georgia SEC - Forms and Publications 
for more information. 

 
• Please note that once you have qualified the City of Snellville we utilize EasyVote for your filing. This 

is an online portal you will utilize to file the reports. Within 24-48 hours of qualifying you will receive 
an email that will come from: City of Snellville [mailto:7705746624@easyvotemessaging.com] 
Example: 
From: City of Snellville [mailto:7705746624@easyvotemessaging.com] 
Sent: Wednesday, June 05, 2019 6:23 PM 
To: Recipient 
Subject: City of Snellville - Welcome to the Campaign Finance Reporting System 

Please make sure you check your junk and/or spam folders. The email will contain instructions to 
register for access to the portal. You must register to file future reports through this module. 

A list of the most common forms are as follows: 
 

Declaration of Intent (Form DOI) 
File this document with the City Clerk 
If you are currently not a public officer holding elective office and you plan to run for public office, you 
must file a DOI prior to accepting campaign contributions. This simply means a DOI is filed by a brand 
new candidate, not by someone already in office because they would have already filed one when they were 
considered a new candidate. However, if they are running for a different office then they are a brand new 
candidate for that office and a DOI is required. The information from the DOI is utilized to establish an 
account for the filer within the GGTCFC database. 

 
Affidavit of Candidate’s Intent Not to Exceed $2500 in Contributions and/or Expenditures 
File this document with the City Clerk 

Campaign Contribution Disclosure Report (CCDR) 
File this document with the City Clerk 
For qualified candidates of the November 4, 2025 general election, the report must be filed for the following 
reporting periods based on when you filed your Declaration of Intent. (If you filed your DOI in May then 
you would start filing on the June 30th due date.) 

https://ethics.ga.gov/forms-and-publications/
https://sos.ga.gov/candidate-resources-qualifying-public-office
https://advance.lexis.com/container?config=00JAAzZDgzNzU2ZC05MDA0LTRmMDItYjkzMS0xOGY3MjE3OWNlODIKAFBvZENhdGFsb2fcIFfJnJ2IC8XZi1AYM4Ne&crid=f2255ebd-b678-412a-b45f-cd2a92aaf20f&prid=04d1efcf-b93d-44ca-a1f4-89592afaa14e
https://sos.ga.gov/page/state-election-board-proceedings#Laws%20Rules%20and%20Rulemaking%20of%20the%20State%20Election%20Board
https://sos.ga.gov/page/state-election-board-proceedings#Laws%20Rules%20and%20Rulemaking%20of%20the%20State%20Election%20Board
https://ethics.ga.gov/candidate-information-local/
https://ethics.ga.gov/forms-and-publications/
mailto:7705746624@easyvotemessaging.com
mailto:7705746624@easyvotemessaging.com
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2025 Election Year 

Reporting Period 
 

Due Date 
 

End of Grace Period 

• January 1, 2025 – January 31, 2025 January 31, 2025 February 7, 2025 
• February 1, 2025 – April 30, 2025 April 30, 2025 May 7, 2025 
• May 1, 2025 – June 30, 2025 June 30, 2025 July 8, 2025 
• August 1, 2025 – September 30, 2025 September 30, 2025 October 7, 2025 
• October 1, 2025 – October 25, 2025 October 25, 2025 November 3, 2025 
• October 26, 2025 – December 31, 2025 December 31, 2025 January 8, 2026 

 
Two Business Days Report of Contribution Received (TBDR) 
File this document with the City Clerk 
This report is used to report contributions received, including loans, of a $1000 or more. The report is only 
filed/due during the time period between when the last CCDR is due before an election and the election 
date for which a candidate has qualified. The contributions must be reported within two business days of 
receipt and must be reported on the next CCDR. There is no grace period for this report. Reference 
O.C.G.A. 21-5-34(c)(2)(C) 
If you have an affidavit on file this report is not required unless the monetary threshold is crossed. 

 
Registration of Candidate Campaign Committee (Form RC) 
File this document with the GGTCFC 
Candidates are not required to have a campaign committee. However, if a candidate forms a campaign 
committee, the candidate must register the committee with the GGTCFC prior to accepting any 
contributions. No contribution may be accepted at any time there is a vacancy in either the position of 
chairman or treasurer. One person may serve as both chairperson and treasurer. No candidate may have 
more than one committee. 

Choosing Option of Separate Accounting (Form COOSA) 
File this document with the GGTCFC 
A candidate who wishes to accept contributions for more than one election at a time shall separately account 
for such campaign contributions and shall file this form prior to accepting contributions for any election 
other than the next upcoming election and ONLY IF contributions are to be accepted for more than one 
election at a time. If this option is chosen, a separate bank account MAY be opened for each election. A 
candidate is only required to file one COOSA form which is used for all subsequent elections to the same 
elective office, regardless of whether an election occurs in a new election cycle. 

 
Campaign Contribution Disclosure Final Report and Termination Statement 
File this document with the City Clerk 
If you are unsuccessful in the election, you have until December 31, 2025 to close your campaign and 
submit this report. If the candidate chooses not to submit this statement, the candidate is required to file all 
supplemental reports. 
All candidates should familiarize themselves with the Constitution of the State of Georgia, City of Snellville 
Charter, and may find the Rules & Regulations of the State Election Board helpful as well. Another 
important reference publication is the “Handbook for Georgia Mayors and Councilmembers” published 
by Betty J. Hudson and Paul T. Hardy in conjunction with the Carl Vinson Institute of Government. 
There are references in other documents that are important reading for the Georgia Public Official. Among 
them are the Georgia State Constitution, the Georgia Election Code, the Rules of the State Election Board 
and the Georgia Ethics in Government Act. Any of these documents may be obtained by contacting the 
Secretary of State’s Office or online at Georgia Secretary of State. 

 
Please note: It is the responsibility of the candidate to identify the appropriate statutes required for the 
candidacy process. As Qualifying Officer, my responsibilities include providing you with information 

https://sos.ga.gov/
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needed to comply with the various election regulations, to answer questions you may have about the 
elections itself, the City and its regulations. Feel free to give me a call at 770-985-3503 or email at 
marnold@snellville.org. 

Please direct questions regarding Georgia Ethics Commission to: 
Email: gaethics@ethics.ga.gov. 
Phone: 404-463-1988 
Education Department Fax: 404-463-1980 
200 Piedmont Ave., S.E. 
Suite 1416 West Tower 
Atlanta, GA 30334 

mailto:marnold@snellville.org
mailto:gaethics@ethics.ga.gov


TO: ________________________________________ 
                Superintendent of Elections 
               of ___________________________________ County/Municipality 
            State of Georgia 
 
 

NOTICE OF CANDIDACY AND AFFIDAVIT 
(COUNTY/MUNICIPALITY) 

 
I, the undersigned, being first duly sworn on oath, do depose and say:  my name is____________________________________________ 
 
______________________________________________________________________________________________________________; 
 
 
my residence address is __________________________________________________________________________________________ 
    (Street Number)             (Street) 
 
_________________________________________________________________________________________________________________________________________; 
 (City)   (County)    (State)    (Zip Code) 
 
my post office address is__________________________________________________________________________________________; 
 
my telephone number is__________________________________________________________________________________________ ; 
    (Business)      (Home) 

 (Circuit, District, or Post if Applicable) 
 

          (Election)      
_____________day of ___________,  20                 ;       
 
           
I have never been convicted and sentenced in any court of competent jurisdiction for fraudulent violation of primary or election laws, 
malfeasance in office, or felony involving moral turpitude or conviction of domestic violence under the laws of this State, any other State,             
or of the United States, or, if so convicted that my civil rights have been restored; and at least ten years have elapsed from the date of  
completion of the sentence without subsequent conviction of another felony involving moral turpitude; I am not a defaulter 
for any federal, state, county, municipal, or school system taxes required of such officeholder or candidate if such person has been finally 
adjudicated by a court of competent jurisdiction to owe those taxes, but such ineligibility may be removed at any time by full payment 
thereof, or by making payments to the tax authority pursuant to a payment plan, or under such other conditions as the General Assembly 
may provide by general law (pursuant to Ga. Const. Art. II, Sec. II, paragraph III); I will not knowingly violate any provisions of the 
Georgia Election Code (O.C.G.A. § 21-2) or of the rules or regulations adopted thereunder. 
 
 
I understand that any false statement knowingly made by me in this Notice of Candidacy and Affidavit will subject me to criminal 
penalties as provided by law and I hereby request you to cause my name to be placed on the ballots to be used in such election as   
a candidate for the office I am seeking. 
 
         _______________________________________________ 
                        (Signature of Candidate) 
 
Sworn to and subscribed before me this ______________________ day of ____________________________, 20__________. 
 
 
_____________________________________________ 
                         (Notary Public) 
 
 
My Commission Expires_______________________________________________ 
 
 
(Required by Ga. Election Code O.C.G.A. § 21.2.132.) 
 
I desire that my name appear on the ballot as follows  Should I be elected, I desire that my name appear on official                
(the surname of the candidate shall be as it appears  documents as follows: 
on the candidate’s voter registration card) : 
 
 
   ___________________________________________ _______________________________________ 
  (Please Print)      (Please Print) 
 
      (over) 

I will have been a legal resident of the State of Georgia for _____ consecutive years; a legal resident of ____________________ county for  

 
my profession, business, or occupation (if any ) is______________________________________________________________________; 
 
the name of my precinct is_______________________________________; I am an elector of the county/municipality of my  
 
residence eligible to vote in the election in which I am a candidate; the name of the office I am seeking is 
 
____________________________________________; my date of birth is_______________; as of the general electon for this office, 

 
________ consecutive years; a legal resident of my district (if applicable) for _________________  consecutive years; and
   
a legal resident of my circuit (if applicable) for _________ consecutive years; I am a citizen of the United States;   
 
I am eligible to hold such office; that I am a candidate for such office in the ___________________________ to be held on the  



NOTE: CANDIDATES FOR THE FOLLOWING OFFICES MUST FILE AN ADDITIONAL AFFIDAVIT IN 
ACCORDANCE WITH THE LISTED CODE SECTION AND MAY HAVE OTHER REQUIREMENTS IN ORDER 
TO BE QUALIFIED TO SEEK OFFICE. CANDIDATES SHOULD REVIEW THE QUALIFICATIONS FOR THE 
OFFICE FOR WHICH THEY OFFER FOR ELECTION CAREFULLY. 
 
  CLERK OF SUPERIOR COURT   O.C.G.A. § 15-6-50(b)(2) 
  JUDGE OF THE PROBATE COURT   O.C.G.A. § 15-9-2(a)(2) 
  SHERIFF      O.C.G.A. § 15-16-1(c)(2) 
  CORONER      O.C.G.A. § 45-16-1(b)(2) 
  TAX RECEIVER     O.C.G.A. § 48-5-210(b)(2) 
  TAX COLLECTOR     O.C.G.A. § 48-5-210(b)(2) 
  TAX COMMISSIONER    O.C.G.A. § 48-5-210(b)(2) 
 
 
 

     
 
Check only one 
 
1.  □ I am running in a special election for a partisan office and my party affiliation is ____________________________. 
 
     □ I am running as a nonpartisan candidate. 
 
     □ I am running as an independent candidate. 
 
     □ I am running to be the nominee of the _________________________________Party (Body) nominated by: 
 
 [   ] Convention;         
                    
 
 
 
 [   ] Other (Specify method of nomination and statute and party rule governing and allowing such method of nomination): 
 
        ____________________________________________________________________________________________ 
 
                     ____________________________________________________________________________________________ 
 
                     ____________________________________________________________________________________________ 
 
 
2. [   ] I am required to file the above Notice followed by a nomination petition containing at least______________________ 
 
            valid signatures due _____________________________________, __________________. 
 
    [   ] I am not required to submit a nomination petition pursuant to O.C.G.A. § 21-2-132, because I am: 
 
               [   ] Running as a nonpartisan candidate. 
 
  [   ] Running as an incumbent. 
 
  [   ] Running in a special election. 
 
  [   ] Running for a state-wide office nominated by a duly constituted political body convention. 
 
 
3.  [   ] I hereby tender check/money order in the amount of $_______________________________. 
 
 NAME OF BANK:_________________________ 
 
 CHECK NUMBER:________________________ 
 
In the event that a candidate pays his or her qualifying fee with a check that is subsequently returned for insufficient funds, the 
superintendent  shall automatically find that such candidate has not met the qualifications for holding the office being sought, unless the 
bank, credit union, or other financial institution returning the check certifies in writing by an officer's or director's oath that the bank, 
credit union, or financial institution erred in returning the check as prescribed in O.C.G.A. § 21-2-6(d). 
 
 
    [   ] I hereby file a Pauper’s Affidavit, accompanied by a qualifying petition as prescribed in O.C.G.A. § 21-2-132(g), in 
 
           lieu of paying the qualifying fee. 
 
 
 
 
 
 
 

Form-NC-C&M-20   



CFC Form DOI Rev 02/2020 LOCAL  Filer ID:  _____________________________ 

COUNTY/MUNICIPAL FILERS: File this form directly with the Local Filing Officer in your county and/or municipality 
LOCAL FILING OFFICERS: Send a copy via email to localreports@ethics.ga.gov 

Georgia Government Transparency & Campaign Finance Commission 
200 Piedmont Avenue S.E. | Suite 1416 - West Tower | Atlanta Georgia, 30334 

DECLARATION OF INTENTION TO ACCEPT CAMPAIGN CONTRIBUTIONS (FORM DOI) – 
COUNTY/MUNICIPAL LEVEL FILERS 

INCOMPLETE FORMS WILL NOT BE PROCESSED • If form is handwritten, it must be legible. 

1 Today’s Date: 

2 Candidate 
(full name):     ___________________________________________________________________ 

Address:      ___________________________________________________________________ 

City, State, Zip:        ___________________________________________________________________ 

Telephone (optional):     _________________________________ Email: ____________________________ 

3 Name County/City: ____________________________________________________ 

Name of Office Sought or Held: __________________________________________ 
       (include office, district, post, or judicial seat) 

4 Next Election Year: 

Complete sections 5 and 6 ONLY if you have a campaign committee. 
This information does not register a campaign committee. (Please use Form RC to register.) 

5 Campaign Committee 
Chairperson (full name):     ___________________________________________________________________ 

Address:     ___________________________________________________________________ 

City, State, Zip   ___________________________________________________________________ 

Email :      ___________________________________________________________________ 

6 Treasurer 
(full name):     ___________________________________________________________________ 

Address:      ___________________________________________________________________ 

City, State, Zip    ___________________________________________________________________ 

Email :       ___________________________________________________________________ 

I CERTIFY THAT THIS STATEMENT IS COMPLETE, TRUE AND ACCURATE. 

___________________________________________________     _________________________________ 
 Signature of Candidate     Date 

Party Affiliation (optional): 

 Democrat  Non-Partisan 

 Republican Other 

mailto:localreports@ethics.ga.gov


CFC Form RC Rev 2/2020 LOCAL  Filer ID:  _____________________________ 

ALL LOCAL LEVEL CANDIDATES & ELECTED OFFICIALS: File this form directly with the Campaign Finance Commission via mail or hand-delivery 

Georgia Government Transparency & Campaign Finance Commission 
200 Piedmont Avenue S.E. | Suite 1416 - West Tower | Atlanta Georgia, 30334 

REGISTRATION FORM FOR A CANDIDATE CAMPAIGN COMMITTEE (FORM RC) – 
COUNTY/MUNICIPAL LEVEL FILERS 

Any substantive changes to the registration information of a committee must be updated within 7 business days 
INCOMPLETE FORMS WILL NOT BE PROCESSED • If form is handwritten, it must be legible. 

ALL LOCAL LEVEL CANDIDATES & ELECTED OFFICIALS: File this form directly with the Campaign Finance Commission via mail or hand-delivery 

1 Today’s Date: Select Form Type:  Original  Amended 

2 Committee 
(Full Name):       ___________________________________________________________________ 

Address:     ___________________________________________________________________ 

     ___________________________________________________________________ 

City, State, Zip:                        ___________________________________________________________________ 

Telephone Number (optional): ________________________________ Email: _____________________________ 

3 Campaign Committee 
Chairperson (full name):    ___________________________________________________________________ 

Address:     ___________________________________________________________________ 

     ___________________________________________________________________ 

City, State, Zip:   _________________________________ Email : ___________________________ 

4 Treasurer 
(full name):    ___________________________________________________________________ 

Address:     ___________________________________________________________________ 

 ___________________________________________________________________ 

City, State, Zip:   _________________________________ Email : ___________________________ 

5 Candidate 
(full name):    ___________________________________________________________________ 

Address:     ___________________________________________________________________ 

     ___________________________________________________________________ 

City, State, Zip:   _________________________________ Email : ___________________________ 

6 Name County/City: ____________________________________________________                   

Name of Office Sought or Held: __________________________________________ 
       (include office, district, post, or judicial seat) 

I CERTIFY THAT THIS STATEMENT IS COMPLETE, TRUE AND ACCURATE. 

___________________________________________________     _________________________________ 
       Signature of Person Registering Committee       Date 

Party Affiliation (optional): 

 Democrat  Non Partisan 

   Republican  Other 
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